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Progress Report

B Report Information
Data Updates
Membeaer Development
Project Plan
MNarratives

Review and Submit

Grant Info
Grant £: OFVSNILDOS

Project Pericd
OL/21/2007 - L2/22/2007

Status: Progress Renod
Initial Entry

Legal Applicant I

Chicagoland Comm
Center

5555 Lake Drive
Chicago, IL 60540

S028 Approved | Repd

This will open up the Progress Report. There are
six sections in the Progress Report.

Progre

Did you select the Progress Report for the correct reporting period? If =o, click on the "nexdt"
buttaon to continue. If not, click "cancel" and select the correct report.

Grant £: OFVSNILDDZ - AmeriCorps VISTA State FY 2007

Due Date: 03/31/2007
Status: Progress Report Initial Entry

Reporting Period: 01/21/2007 - 03/31/2007 Before you begin to enter data to your
Progress Report, review the due date
and reporting period dates to make
sure you have opened up the correct
Progress Report.

Please check with your State Office regarding ==

your state specific Due Dates. EXER-}



Progress Report
Report Information

Bl D=t= Updates
Member Development
Praject Plan
Narratives

Feview and Submit

Grant Info

Grant £: OFVSNILOOZE

Project Period
o121, 2007 - 127222007

Status: Progress Report
Initial Entry

Legal Applicant Info
Chicagoland Community
Center

5555 Lake Drive
Chicago, IL 60640

508 Approved | Report & Bug

Data Updates Section

Progress Report

# of VISTA Members on board at end of reporting period: D

# of WwISTA Members supported by cost share: Cl

£ of Community Volunteers serving: Cl

# of Community Volunteers serving who are Baby Boomers: Cl
# of Service Hours performed by Community Wolunteers: Cl

Crollar walue of cash resources developed by VISTA Members: D

Crollar value of non-caszh rezources dewveloped by WISTA Members: Cl

Enter the appropriate numbers for each
line item. If the value for a certain line
item is zero, please enter 0.

| disable the pictures

next




Member Development Section

_ back

Progress Report

Report Information

Data Updates ™M I and Sp D I 2

B Member Development Please indicate the subject areas addressed in orientations, trainings or other technical

Project Plan assistance prowvided to AmeriCorps*wISTA members or Sponsors/Supervisors during this

reporting period. Indicate the number of Members or Sponsor/Supervisors who were trained in

Marratives
each subject area. In columns 4 & 5, indicate whether the training was funded by the

Corporation or by other entities by checking the boxx.

Rewviawrw and Submit

Grant Info Funded
AmerCorps™WIsTA = : CNCS by
== o upervisors
EFS0E P LS E Members Funded Other

Source

FProject Paericd
01/21/2007 - 12/22/2007 On-Site Chrientation - -

Status: Progress Report Comrmunity Outreach rd rd

Initial Emtry

Community Volunteaer

CGenaeration/Raecruitrmant

Legal Applicant Info Effective Wolunteer Managemeaent ™ ™

Chicagoland Community Rescource Mapping ] r

Center

5555 Lake Drive Rescurce . "
Crewveloprment/Fundraising

To enter data into any one Srant Writing " "
of these Member and

Sponsor Development Sresmimeniensl Bevelsement : :
subject areas, click on Ferfermenes Messures " "
“edit” link listed next to the Tresking Swstems " "
appropriate subject area. —EEs e Mest s aa N N
This will open up a popup Dewveloping On-Site Oientations o o

and Training Plans

window to enter data.

You will only input data for

member and/or supervisor

trainings that occurred

during this reporting

period. If the subject area is not listed, use
508 Approved | Report a Bug | disable the pictures Other line item to input your data.

Otheaer [(Pleasae Spacify) ™ ™
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Comments (Max: 100 chars)
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Grant Ir
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Grant F:

Projact Pg
oLf21/20

it

[ cancel | save |

- Indicate the type of specific training S
[iﬂ provided.

Legal Ay w| it

Chicagols @ htips: /204, 124, 231.9/espan/gr_prog/mbrdev_popup.jsp?pr=637998app = . Internet Wit

Center



Member Development Section

Progress Report
Report Information
Data Updates

B mMember Development
Project Plan
MNarratives

Rawview and Submit

Grant Info

SGrant F: OFWVISNILOOS
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Status: Progress Report
Initial Entry
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5555 Lake Drive
Chicago, IL 80540

The data you input into the popup
windows will populate in the template.
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Project Plans Section
CGRANTS

Progress Report
= - 2 bhack next §
e s &

Report Information
Cata Updates

Membeaer Devaelopment

Report progress for each Projectplan.

B Projact Plan

R B projectplan entered B projectplan not entered * has performance measure(s)

Review and Submit

i, B adult Education and Literacy * enter/edit progress to date
Grant Info

B Adult Education and Literacy * enter/aedit progress to date
Grant F: OFWVSENILDOZ

Project Period
D21/ 2007F — 22232007

Statust Progeass Repoct Progress reporting templates for all the
Initizsl Entry .

goal statements and result types (with and
without performance measures) you
created in the application will be listed

Legal Applicant Info
here.

Chicagoland Community
Center

5555 Lake Drive
Chicago, IL 580540

508 Approved | Report & Bug | disable the pictures next
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Grant Ir
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Progress Report

save & close
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| 508 Approved | Report a Bug | disable the pictures

Each Project Plan will list the goal and
Service Activities followed by the Result
Types created in relation to the particular
goal.

Service Category: |..ﬂ.,dult Education aod L.itl

Service Background and Action Plan:

Goals

Develop/enhance components of existing elementary =chool aged literacy programs at

placement sites by strengthening their capacity in key areas. During this three vear project,

WISTA members will develop a sustainable sy=tem to improve tutor training, track student 3
progress, dewvelop fundraising and public awareness strategies, and implement a system to
evaluate the effectivensss of the literacy services.
Service Activities
During project yvear one, ten AmeriCorpe*vISTA members will conduct =ite assessments at
ten individual placement sites. Given the findings, VISTAs will develop/enhance =ome or all
of the following literacy program components of an existing elementary school literacy
program: tutor recruitment and training, participant tracking database, fundraising
strategies, and a system to evaluate the effectiveness of the literacy services. In addition,
YISTA members will train local site staff in how to use the new program components they
dewelop or enhance. Individual sites may be served up to three yvears based on attainment
of minimum program standards.
Result Type: Output
Performance Measure ||
Results
During the first year, components of an existing literacy program will be dewveloped or
é ‘ Internet
nexct B3



Project Plans Section

Grankt Ir

Grant +:

Praoject Py
O1/21/20

Status:

F12 /2007, 9:24 AM, EST

A https:/7204.124.231.9 - Project Plan - Microsoft Internet Explorer

and sustain the literacy programs.

Service Activities

During Year 1, five AmenCorps™VvISTA members serving at individual placement sites will
dewvelop and implement a new literacy program, including systems to recruit, train,
supervise, and sustain volunteer tutors; enroll and track participants; and evaluate

thi= three yvear project, VISTA members will develop and assist with the implementation of a
literacy program, train staff in the new components of the program, and establish
collaborative fundraising procedures to raise awareness of iteracy 1ssues in the commumby

home | my account help _ logouwut

gl gl «

él
Service Background and Action Plan: ‘o
Goals / \

.-"“
Develop new literacy programs at five =ites serving elementary school-age youth. During /(/

participants' progress.
Result Type: Output i

Results

For the Result Types which are not identified as Performance Measures
(Performance Measure box not checked), you only required to indicate
the Actual Period of Accomplishment and describe the progress for the
reporting period (no data fields in regard to indicator and target).

Druring the first yvear, literacy program components will be developed, including systems for
volunteer tutor recruitment and tramning, and participant enrcllment and tracking

Cictober 31, 2007

Progress this reporting period

Plannad Period of Accomplishment Actual Period of Accomplishment




Project Plans Section

1812007, 2131 P, 5 e P N i O O i

MNATIC "3 hitps://204.124.231.9 - Project Plan ) ”
et oA For the Result Types identified as Performance Measures

S = (Performance Measures Box checked), in addition tq indicating the
Actual Period of Accomplishment, you are also required to enter the s
Results . q '
current achieved number/percentage for the target and describe the ;
During the first vear, trained staff= | Progress for the reporting period.
components.
Planned Period of Accomplishment Actual Period of Accomplishment [}
December 31, 2007 [ |
_____ Indicator
wk
Percent of trained staff will s=core éGood/\Vvery Gooddéi on their ability to utilize the component
syestem that was developed or enhanced.
Target #{number) or %% {percent) Actual to date
70 % [ =
= (<)

How Measured
Recipient satisfaction survey

Description of Data Collection

Staff Performance Rewview completed by superwvising senior staff who observed practices.

Progress this reporting period

Projact Py
oL/ 21,20

(3

L

I T T
Chicagoldl & = & Internet

Centaer
5555 Laka Drive
Chicago, IL SO&640

L S08 Approwved | Report a Bug | disable the pictures back next



Project Plans Section
eGRANTS -

Welcome James Proaress Report

=  bhack wt B
Progress Report next &

Report Information

Cata Updates

KtEsiT B Doc el pevmisiy FReport progress for each Projectplan.

B project Plan

S B projectplan entered B projectplan not enterad * has perfformance measurel(s)

FReview and Submit
Project Plans

- 1. B Adult Education and Literacy * enter/edit progress to date
Grant ITnfo

2, B Adult Education and Literacy * enter/edit progress to date
Grant #: O7VSNILDOZ

Projact Period
oif21/2007 - L2224/ 2007

When you enter and save data into a
Project Plans, a green check mark will
appear next to that project plan indicating
that you have entered data.

Status: Progress Report
Initial Entry

Legal Applicant Info

Chicagoland Community
Center

5555 Lake Drive
Chicago, IL 60840

_I 508 Approved | Report a Bug | disable the pictures back next



Narratives Section

Progress Report

& back next &
Prngress Repnrt -

Report Information

Data Updates

Member Development Flease enter for the current reporting period
Project Plan
B narrative entered E B narrative not entered B
B Marratives
Review and Submit B challenges ) =715 —E T
To enter text into any of
B Recruitment the narrative fields, add narrative

please click on these
links. When you click
B rPartnership/Ceollaboration Develapment| on these links, it will add narrative
open up a pop up

Grant Info

B Training/Technical Assistance Meeds add narrative

Grant #: O7VSMNILOOZ

Project Pericd

B Rezource Crevelopment add narrative

01/21/2007 - 12/22/2007 window to enter data for
B sustainability the relevant narrative add narrative
Status: Progress Report H
L. item.
Initial Entry B mMulti-Site Performance add narrative

B other Accomplishments add narrative
Legal Applicant Info B stories add narrative
Chicagoland Community B attachments and Links add narrative

Ceanter
5555 Lake Drive
Chicago, IL 60640

508 Approved | Report a2 Bug | disable the pictures back next
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Whenever you enter text into eGrants
text fields, we strongly encourage you
to create that information on a word
document. You can copy the data

(s 0 [ | | s )

from your word document and paste it
in the eGrants text field by having your

cursor in the text field and right clicking [ reperting period

your mouse.

=g _f

—

- =]
=1 .. s
— AT Ll
[ cancet | save ave & cis

— <

Undo

>

Cut

i add this page to my Yahoo! Bookmarks
E=lEmail this page to Friend

Copy

~

Three Good Reasons to do your text on a
word document:

1.You will have a back up record.

= = 2.You can do a character count to find out

the size of your text.

chiemge. IL 80840 | 3 You can spell check your work.
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Don't forget: eGrants cannot take formatted text.




Narratives Section

Progress Report
i back wt B
Progress Report next @

Report Information
Data Updates

Member Development Flease enter for the current reporting period

Project Plan
B narrative entered B B narrative not entered E

Once you enter data into
a text field and save, a @ Challenges add narrative
green check mark will B Recruitment

appear next to that text
filed indicating that you B Training/Technical Assistance Needs =717 T oes e

add narrative

have entered data. Data B rPartnership/Collaboration Development add narrative
needs to be entered into

all the Narratives fields.
Otherwise, you will not be B sustainability add narrative
able to submit your
Progress Report.

B rResource Development add narrative

B mMulti-Site Performance add narrative

B other Accomplishments add narrative

Legal Applicant Info B stories add narrative

Chicagoland Community B Aattachments and Links add narrative
Center

5555 Lake Drive

Chicago, IL 60640

508 Approved | Report a Bug | disable the pictures back next




Narratives
Challenges
Describe any challenges encountered during thisrtieg period. Be sure to include whether challenpave been resolved, or, if they remain unresplirer plans to
address them.

Recruitment
Please describe efforts being made toward recrottmfeAmeriCorps*VISTA members. Include any besqiices developed, or specific challenges fadeldase describg
steps you are taking to ensure a smooth trandigtween outgoing and incoming AmeriCorps*VISTA memsh

Training/Technical Assistance Needs
What type of assistance can the Corporation praide®u and your organization at this time? If thexr a need to make revisions to the current Préjlam, please contagd
your Program Specialist.

Partner ship/Collabor ation Development
Are other Corporation and non-Corporation prograniborating with the AmeriCorps*VISTA project?40, please list the programs or organizationshaiedly describe
the collaborative activities.

Resour ce Development
Describe the resources recorded in the Demographics section for this reporting period. The description should include the source and the use of each cash or
non-cash donation. In addition, the description should include the activities of community volunteers and the strategies used to leverage community volunteers.
In addition, please identify the AmeriCorps*VISTA members) responsible for obtaining the resource. For the definition of community volunteer, please see
Definitions .

CNCS General VISTA Progress Report Instructions cou  Id be found at:
Sustainability http://www.americorps.gov/forms/ac_vista progress r eport.pdf

Describe specific organizational strategies thatimiplace to sustain the results of the projechaWs your plan for transitioning your project avwfeom
AmeriCorps*VISTA resources?

For the final report of the current program year, please include a summary describing project accomplishments and impacts during the past year that will remain in the
community upon completion of the project, and how local residents and project beneficiaries have been involved in the implementation of the project.

Multi-Site Performance
If you have AmeriCorps*VISTA members placed at nplét sites, please describe how you oversee prpgébrmance at these sites.

Other Accomplishments
Describe in detail any additional project or memderomplishments that are not reported within thekvplan. Include any awards received.

Stories
Include stories that would best communicate topthiglic how AmeriCorps*VISTA members get things done/our community. Particularly helpful are starighat include
numerical results and sustainable solutions.

Attachmentsand Links
List the attachments, or links to documents, thiitbe submitted as part of the Progress Repoxankples of attachments include copies of prespids, flyers, letters or
other documents that relate to the members’ aeti/éind accomplishments.

—




Review & Submit Section

Progress Report

FReport Information

Data Updates
Maember Devaelopmeaent
Project Flan

Marrativas

Bl Reviaew and Submit

Grant Info

Srant F: O7FWSMNILOOS

FProject Paricd
0L/ 21,2007 - 12/22/2007

Status: Prograess Report
Initial Entry

Legal Applicant Info

Chicagoland Community
Center

5555 Lake Drive
Chicago, IL 60540

Progress Report

If you click on “view/print PR,” it
will pull up a PDF document
that will have all the data you
had entered into the Progress
Report. You can print it for
proof reading purposes or save
the PDF document for your own
use.

wiew/ print PR

Feport Information

Grant #: OFWSMNILOOS - AmenCorps WISTA State Frvo 20
Due Date: 03,/31/2007

Status: Frogress Report Initial Entry

Reporting Period: 01,/21,/2007 - 03/31/,2007

Dremographic Information: edit

of wiISTA Members on board at end of reporting peri
of WISTA Members supported by cost share: O

of Community Volunteers serving: O

of Community Volunteers serving who are Baby Boomers: O

OB OE K W

of Service Hours performed by Community Volunteers: O
Dollar value of cash resources developed by VISTA Members: O
Dollar value of non-cash resources developed by WVISTA Members: O

MNarratives: edit

Challenges: entered

Recruitment: not entered

Training / Technical Assistance Needs: not entered
Partnership/ Collaboration Development: not entered
Resource Dewvelopment: not entered

Sustainability: not entered

Multi-Site Performance: not entered

Dither Accomplishments: not entered

Stories: not entered

Attachments and Links: not entered

Submit Progress Report B

FPrivacy Act Statement: In compliance with the Privacy Act of 1974, the following information is
prowvided. The collection of this information is authorizmed by the Mational and Community Service
Act, as amended by the Mational and Community Service Trust Act of 1993. The primary purpose
of the user account is to provide a means that allovws individuals to record. track. and provide
commeaent on their volunteer services. Providing this information is reguired in order to propaerhy
avaluate each applicant who wants to be saelactaed as a pear reviewar. All information collaectaed
through the application process is awvailable only to the Corporation, and will not be provided to
any organization cutside the Corporation. OMB Contral Number - 30425-0090 Expiration Date:
08312004
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If you open the PDF report
after you have submitted the
Progress Report, the word
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the top.
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Submitting the Progress Report
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welcome James
FReport Information
Data Updates
Meaember Development
Project Flan
Marratives

B Review and Submit

Grant F: OFVWSNILOO3

Project Pericod
QL 2172007F - 12/22/2007

Status: Prograess Report
Initial Entry

Legal Applicant Info

Chicagoland Community
Caenter

5555 Lake Drive
Chicago, IL 80540

Progress Report

Please rewview and submit yvour information

PReport Information wiew )/ print PR

Grant #: 07VWSHNILODS - AmeriCorps WISTA State FyYy 2007
Due Date: 03,/31,/2007

Status: Progress Report Initial Entry

Reporting Period: 01,/21,/2007 - 03/31,/,2007

Dremographic Information: edit

of vISTA Members on board at end of reporting period: O

of vISTA Members supported by cost share: 0

of Community Volunteers serving: O

of Community volunteers serving who are Baby Boomers: 0

of Service Hours performed by Community Volunteers: O

Dollar wvalue of cash resources dewveloped by VISTA Members: O
Dollar wvalue of non-cash resources dewveloped by YISTA Members: O

HOHOHH R

MNarratives: edit

Challenges: entered

Recruitment: not entered

Training /f Technical Assistance Meeds: not entered
Partnership/ Collaboration Development: not entered
Resource Dewvelopment: not entered

Sustainability: not enteraed

Multi-Site Performance: not entered

Other Accomplishments: not enterad

Stories: not entered

Attachments and Links: not entered

Aovailable Actions: view ) print PR

Submit Progress Report =
Privacy &ct Statermeant: In E-Drnglian; —~—Qrjwvacy Act of 1974, the following information is

prowvided. The collection of

Act, me amended by the ng YWhen you click on “Submit Progress Report” it [ Liimary purpoce
of the user account i= te e Wil| get submitted or pull up an errors list, if you [ =nd provid=

cormrmeant on theaeir volunteas rdar to propearly

evaluste ==ch =pplicant wh| NAve NOt fully completed the Progress Report.  Lticn coliected
fhrewsh the seelic=tien 29 On the errors list, it will indicate the specific [ o= provided o

any organi=ation outside tH piration Date:

os/=1/2004 error that you need to fix.

prmunity Saervice




Submitting the Progress Report

FiZ2/ 2007, 10:38 AM, EST

Marratives
Training/Technical Assistance Meeds - Missing narrative

Marratives
Other Accomplishments - Missing narrative

NMarratives
Partnership/Collaboration Development - Missing narrative

Marratives h
Rezsource Dewvelopment - Missing narrative

o Make sure you fix all the errors listed in the
Stories - Missing narrative “Errors List” by going to the appropriate
Progress Report section.

Marratives

Sustainability - Missing narrative

Marratives

Project P4 Attachments and Links - Missing narrative
O1/Z21/20
Marratives

Status: P Multi-Site Performance - Missing narrative
Initial En
Marratives

Recruitment - Missing narrative
Legal Ay '

Chicsgoll| 8] Done 2 4 Internet
Centar
5555 Lake Drive

Chicago, IL SO540

Marratives: edit

I M e e R e e



Submitting the Progress Report

Progress Report
Report Information
Data Updataes
Member Developrment
Project Flan
Marratives

B Review and Submit

Grant Info

Grant F: OFVSMNILOOZ

Project Pericod
o1/ 21/ 2007 - 12/22/2007

Status: Progress Report
Initial Entry

Legal Applicant Info

Chicagoland Community
Cantar

5555 Lake Drive
Chicago, IL SO&40

Progress Report

back

Report Information wiew) print PR

Grant #: O7WSHNILO0O3 - AmerniCorps WISTA State FY 2007
Due Date: 03/31,/2007

Status: Progress Report Initial Entry

Reporting Period: 01,/21,/2007 - 03/31/,2007

Demographic Information: edit

of wvISTA Members on board at end of reporting period: O

of WISTA Members supported by cost share: 0O

of Community Vvolunteers serving: O

of Community volunteers serving who are Baby Boomers: 0

of Service Hours performed bw Community Volunteers: O

Dollar value of cash resources developed by VISTA Membeaers: O
Dollar value of non-cash resources dewveloped by VvISTA Members: O

L

MNarratives: edit

Challenges: entered

Recruitment: entered

Training / Technical Assistance Needs: snterad
Partnership/ Collaboration Dewvelopment: entered
Resource Dewvelopment: entered

Sustainability: entered

Multi-Site Performance: entered

Dther Accomplishments: enteraed

Stories: entered

Adttachments and Links: entered

Submit Progress Report = X
FPrivacy Act Statement: In o L z < imnformation is

prowvided. The collection of Once you have flxed the errors’ C||Ck on Promunity Service

Ak, as amendad by the NS B prirmary purpose
of the user account is to pr "Submlt Progress Report” agaln_ k. and prowvide
comment on their volunted
aevaluate each applicant who wants to be selected as a peer revievwsr. All information collectaed
through the application process is available only to the Corporation, and will not be provided to
any organization cutside the Corporation. OMEB Control NBumber - 2045-0090 Expiration Date:

02/21/200%

rder to properly




Submitting the Progress Report

'3/12/2007, 10:55 AM, EST

Le

NATIONAL&T
COMMUNITY
VICEEST

R

Thank you

Return to Progress Report list -5

A message will appear indicating that you have Go to your eGrants home &
submitted the Progress Report. Once you
submit your Progress Report, please send an
email to your State office indicating that you
have submitted your report.

508 Approved | Report 2 Bug | disable the pictures




Submitted Progress Report

ferontes e | home | myoccount | help

NATIONAL&
COMMUNITY
' SERVICEEEE

EGRANTS

' PROGRESS REPORT FOR EXISTING GRANTS

Welcome James

01/21/2007 - 03/31/2007 03/31/2007 Progress Reporb.Submitted view | print

When you revisit the Progress Report template
you will notice the status of the Progress Report
you submitted will have changed to “Progress
Report Submitted.” You will be able to view and
print that Progress Report but not edit.

| 508 Approved | Report a Bug | disable the pictures




Progress Report 30-Day Due Notice

Purpose: Pre-Notice for Coming Deadline — PRs

To: Grantee - Project Director (email)

CC: Grantee - Authorized Representative (email) — sele  ct programs only (e.g., Senior Corps)
CC: POs (eGrants notification only)

Letter Type: Email
Letter Code: PR_30D
Notification Name: 30-Day PR Pre-Notice

An automated email will be send to the Project
Director 30 days prior to a Progress Report due

Text: 2EIE
Dear <<Proj_Dir_Name>>: %
The Corporation's records indicate that your organi zation's progress report for grant/project <<Grant_ Nbr>>

covering the period ending <<PR_Period_End_Date>>i s due in 30 days .

The progress report is a requirement of your grant/ project and provides a summary of program activitie S
during the preceding period. Please submit the pro gress report through the Corporation's eGrants
system by <<PR_Due_Date>>.

If you have questions regarding the progress report , please contact me at <<PO_Phone>> or by e-mail at
<<PO_Email>>. If you need eGrants assistance (e.g. , eGrants password, error message), please contact
the eGrants Help Desk at (202) 606-5014 or 1-888-67 7-7849 or by email at eGrantsHelp@cns.gov.

Thank you,
<<PO_Name>>
Corporation for National and Community Service

Please note: This is a computer-generated notice. If you have already submitted your progress report for this
reporting period, please disregard this message.




~ Contact/Resource Info




€<hank yoy,

Hope you enjoyed the presentation

All the best wit hmission process!

Created and Presented by Kapila Wewegama
eGrants Coaching Unit
JBS International/Aguirre Division
1-888-333-8272



